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OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS -

No.1, STAFF ROAD, SECUNDLERABAD-500009 A
GQINTY/TELE: 040-27843385 e/ FAX:040-27817275
Email : cda-sccd@nic.in ii) sced-acsn-cda@nic.in

AT LT e
No: A/1/13027/AROB Date &_\ 103.2022

JaTH / To,

wardt 3R / Officers in Charge,

01.9f% 39-&m@T&T / All Sub Offices,
i T S derabad
RAFeTee, frem@meaA, o sk TEEfAARH /Sccunderaba

/Visakhapatnam/Suryalanka and liddumailaram
02. W HTHIT/ All Scctions
ﬁ@m / Main Office
T / Local

Sub : Clearance of outstanding e-MRO -reg
Ref : (i) This office letter A/I/OMRO/e-MRO dated 04.05.2018 -reg
(if) CGDA letter A/1I1/12157MRO/PC-1V dated 27.03.2018 -reg

AXRKFRANKEIAXRAF I AT A AR AAAN

Kind attention is invited to this office letter referred above wherein the Standard
Operating Procedure (SOP) for Accounting and Reconciliation of ¢e-MRO issued by Hqrs
office was circulated to all the concerned.

Further attention is drawn to Para (IV) of the above mentioned SOP which
says:-

“Audit section/ Sub office will adjust the e-MRO only after receipt of e-MRO from

Accounts section. There is no requirement to wait for Individual depositor

to submit a copy of e-MRO for carrying out adjustment’

Inspite of the issuance of the above mentioned instructions the status of
clearance of outstanding e-MRO under the code head 93/020/80 still persists with
considerable amount lying under suspense awaiting for final clearance by the audit
scctions. This office has regularly appraised all audit scctions under its Jjurisdiction
about the receipt of e-MROs in a highly frequent and periodical manner. Further vide
this office mail dated 31/12/2021; 09/03/2022 and 16/03/2022 the outstanding e-
MROs due for clearance were forwarded to all the audit sections. Yet the response
received is meager.

In view of the above, all the Audit sections are hereby requested to take this
matt;cr on top priority and to clear the outstanding e-MROs against their respective
sections by 30/03/2022 and a report in respect of the action taken may be forwarded
to this section for updation of record.

&. A AR™ 91 / K. RAM %A CHARY
|07
aRss o@m #0F (@) / Sr. Accounts Officer (A/Cs)



i wrf@:,,.., T
LTS %

v,
a

oy, S
e

S—

gy

R

e

i

o | OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
& | NO.1, STAFF ROAD, SECUNDERABAD ~ 500 009
: @.??:' "2 PHONE: 040-27843385 FAX:040-27817275
| ""\‘x&mi‘.(-,é‘:r |
No A/I/OMRO/e-MRO Date:04 .05.2018
To

:\(f ECC(H“M& ‘“‘*“i . O .

A B 0
AU Sub oo,

Sub: Standard Operating Procedure (SOP) for Accounting and Reconciliation of
Online remittance of MROs (e-MRO)
Ref: Hgrs. Lr.No: A/IlI/12157/MRO/PC-IV dt.27/03/2018 (enclosed)
epreee '

In order to bring uniformity in accounting and Reconciliation of Transaction
of SOP has been prepared on the basis of existing practice being followed by all

the Defence Accounting Circles (DACs) and as per the relevant rules on the Focal

Point Branch System and Defence Proforma Accounting Procedure.

The copy of Standard Operating Procedure (SOP) for accounting and

Reconciliation of Transaction made through e-MRO portal of State Bank of India

{received from Haqrs) is enclosed herewith for your guidance and strict compliance

to facilitate the smooth implementation of e-MRO portal in your office

w.ef.1/4/18.

Please acknowledge receipt

el

S.A.O. (A/cs)
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Neo AL/ 12157 /MRO/PCIN Dated, 27 03 2018
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The PCsDA S CsDA

i HOrs flice letier of cven No dated 14.12.2017.

An e-MRO Portal has been launched as a pilot run in the office of PCDA

New wel 07.11.2017 and the portal will be available for accephing delence

receipts of the Delence Units/Individuals across the length & breadth of the
untry we.f. April 2018.

In order to bring uniformity in Accounting and Reconciliation  of
Fransaction SOP has been prepared on the basis of existing practice being
4 by all the Defence Accounting Circles (DACs) and as per relevant niles
the Focal Point Branch System and Delence  Proforma Accounting
Procedure.  The copy of Standard Operating Procedure (SOP) for accounting
2nd Reconciliation of Transaction made through ¢-MRO portal of State Bank of
india is enclosed herewith for your guidance and to facilitate the smooth
mplementation of e-MRO portal in your office

During the course of implementation of the product, in case any clause
i SOP necds to be modified (as per the Rule position on the subject/necessary
ior the benefit of Government), the matter may be referred to HQrs oflice. The
relevant Rule position in support of your suggestion may be forwarded (o HQrs

CGIDA New Delhi for consideration

| ( .‘I . R
‘/t‘»’\ ‘) o2 p, . .‘* o0 )
X
) (ALKA SHARMA)

Jt. CGDA (A&B)




STANDARD OPERATING PROCEDURE [SOP] FOR ACCOUNTING AND
RECONCILIATION OF ONLINE REMITTANCE OF MRO [e=MRO]

In order to bring about uniformity in c-Receipts made across the
Country, it has been decided Lo implement online remittance of MRO e, ¢
RO

5B1 is the accredited bank in all non-Civil Ministries/Departments for
olectronic collection of Non-Tax Recelpls and SBI-CMP Branch, Mumbai i5
authorized as e-Focal Point Branch [FPB] in Civil Ministries/Departments vide
COA vide OM No..S/11012/1[12)/Meeting/2012/RBD/47-53 DT.15.01 2016,

The proposal of e-MRO of State Bank of India has been considered by
CGDA HQrs office to enable units/ Individuals to deposit the money through
~-MRO by a secured receipt gateway of SBI CMP.

The silent features of CMP are:-

CMP Centre will act as link as well as e-Focal Point Branch [FPB] & one

point contact for e-MRO |

The system involves hosting of a secured web-portal which will work

as secured Receipt Gateway by using all the modern technologies and

products available to minimize the Turn Around Time [TAT] in pushing

credit into Govt account and improvement in reconciiiation position.

« Seftlement of Fund with RBI CAS Nagpur based on the amount
credited and fund settlement should be taking place on T+1 basis.

« o-FPB [SBI CMP] will prepare PCDA/CDA wise scroll and upload it on

MOD Portal which can be downloaded by their Accounting Offices

[Viewer Users].

fccurate reporting mechanism of transaction and accounts - Scrolls

uploaded on the portal contain full detail of the transaction including

MIN, Transaction Reference Number & Date,

Centralized monitoring of Turn Around Time and effective control of
Defence Accounts.

Storage of all e-MRO data in electronic form,

P;ﬂ,”l' 1ol 7




9.

Alter Implementation of e-MRO project, the existing Accounting

procedure on account of adjustment of OMRO/ DMRO will be revised, as

under: -

(i)

(1)

(iii)

“Code Head | (+) Rt ()Rt | Code Head | (+)Ch () ch

An amount due to Government is deposited with the Bank for
credit to the Defence Services through e- Military Receivable Orders
[e-MRO] by the Depositor. The e-Focal Point Branch will provide e-
scrolt of e-MRO, which contains all details/ fields submitted by the
depositor at the time of depositing the amount through ¢-MRQ. The
details of e-MRO and e-Scroll will be downloaded by Accounts Section
from SBI CMP Portal.

e-MRO will be adjusted by Accounts Section as under; -
[Month: CDAT  Section  Clofvrin Vr No: '

i I ©93/021/00 | xxx ;
T Te302080 L oxxx

'

The details of credit e-scrolls as downloaded from SBI-CMP
portal, pertaining to a particular date will be pasted in the e-MRO
Register  [Annexure -B] and subsequently the details of the
adjustment i.e. TE Voucher No. & month will be endorsed in the
register. It is also to be ensured that separate folios are opened in the
Register each Sub-office wise. The total of the Register will be
reconciled with the Compilation for the month after posting all e-MROg
received from the e-FPB (DMS]. After doing the accounting
adjustment, e-MRQ will be forwarded by the Accounts section to the
respective  Audit  Section/Sub Offices  duly signed with Seal of
concerned AAO/AQ/SAQ endorsing “the e-MRO has been adjusted/
compiled vide TE No... Dated. " for taking further action on daily
basis.

Note:- This procedure will be applicable tifl these details are

available to sub office/Audit Section on line for viewing and
adjustment.
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(Iv)

(a)

Month:  ~  CDA:  Section ~ Clofvrdl  Vr No:
Code Head

(b)

Audit Section / Sub Offices will adjust the &-MirO only after recelpt of
0-MRO (duly signed and endorsed) from the Accounts Section, There
Is no requirement to walt for Individual Depositor to submit a
copy of e-MRO for carrying out adjustment. If, as per_existing
praclice, depositor/ units have provided a copy of e-MRO in_ Audit
section/ Sub Offices, action will be taken _on receipt of signed copy
from_Accounts Section. The Units/ Imprest Holders arc required to
submit e-MRO wherever due along with the cash Account as a
supporting document as in vogue at present, Audit section/Sub Offices

will adjust the e-MRO as and when received from Accounts Section as
under: -

{’(}ilit‘ ()Rt J Code Head [(+)Ch [(-ych

J - [93/020/80 [oox ;‘

———

| Service [ xxx |
L Head |

]
— S e

In case credit Is to given to a receipt Head as + RT

Month:  CDA:  Secion  ClofVmll  VrNe:

Code Head | (+) Rt ()Rt |Code Head
' Service Head Iix*xxr__ kB

(#Hech [en

9‘3/6_2'.0786—“— XXX T

‘ * -I ‘_
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(v) The credit transaction under the relevant Service Head may be
adjusted as (-) Charge or (+) Receipt depending on the nature of

transaction. After complilation of the e-MRO the same is forwarded to
the Accounts Section/ along with the copy of adjusted TE as per Codal
provision,

(v After  having received the e-MRO/TE details from Audit

Section/Sub Office by the Accounts Section, TE No, and month is noted
against each e-MRO in the Register [Annexure - B]. Subsequently, TE
amounts are tallied with Sectional Compilation.

(vil) The e-MRO_Register will be scrutinized every week by

Accounts Section. Cases where e-MRO/ TE details have not been
received will be taken up with the Audit Section/ Sub Offices and the
reasons for non-adjustment ascertained.

(vill) In case of any ambiguity faced by Audit Section/ Sub Offices at
the time of adjustment of the e-MRO, the details of the same will be
called for from the concerned unit & formation/ individuals for
adjustments.

(ix) In case where the e-MROs were wrongly deposited by the
depositor in favour of the PCDA/ CDA, which pertain to other
PCsDA/CsDA, the e-MRO should be passed on to the concerned PCDA/
COA through Defence Exchange Account by putting up Punching
Medium as under; -

Month: CDA:  Section  ClofvriIl  VrNo:
‘Code Head |(+)Rt [(-)Rt |Code Head [ (+)Ch[(-)Ch
(DEAhead |xxx | 1'931016'180 ok ]

- |
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5. Once the e-MpoO projoct iy successfully Implemented across the
offices undetr DAD, the amendment would be carried oyt in the Defence
Accounts Code -2014 Ldn, OM- |y vol. T and othe related Codes and

Manuals as well as Government Orders,

6. The Accounts Section of PCsDA/CsDA office will also scrutinize
the e-MRO, i.e. Scrolls & DMS & also setllement with RBI to identify cases

of delayed remittances,

7. The other Audit & Accounting procedures will continue to be
followed as per Manuals/Codal Pravisions,




1 _[MINNO. = 42660603170001
2 [TRANSACTION REFERRENCE - DU62754592 ]
3 [TRANSACTION DATE -~ 01.03.2017. |
4 |AMOUNT - 1000 - )
NAME OF THE OFFICE/SUB OFFICE
© 5 |TO WHICH EMRO RELATES =~ | DEFENCE ACCOUNTS DEPARTMENT J
6 NAME OF THE DEPOSITOR | SUNILKUMAR [
7 [NATURE OF PAYMENTS _ Micellenous |

Annexure - A

e-MRO Credit Scroll format [.CSV and text file]

NAME OF OFFICE/SUB OFFICE TO WHICH

EMRO RELATES  CGDA NEW DELHI

_RemaRks

| RTIFEES

_l
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Annexure - B

e-MRO Register in Accounts Section

SERIAL NUMBER i _ B

CINNO. 42660603170001
CATEGORY NAME o — E-MRO FOR INDIVID{AL
,*TRAN_SACUQ‘N_EE_EERF_{ENQE» I DU62754597
TRANSACTION DATE | 01.03.2017
JAMOUNT - L 1o00

INAME OF THE DEPOSITOR L SUNIL KUMAR

PERSONALNUMBER |-
PCDAO NUMBER/AF/NAVY NO.

] 8337214

NATURE OF PAYMENTS (“ R FEES

NAME OF OFFICE/SUB OFFICE 10 |
~ IWHICH EMRO RE[ATES |

DELATES - CGDA NEW DELHI
—ACCOUNTS SECTION - T¢ No. & DATE |

- /AUDIT SECTION- TE NQ. g DATE
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